Community Event Follow-up Report

This report is to be completed and returned to Epilepsy Ontario along with all collected
donations from your event no later than 30 days from the event so that Epilepsy Ontario can
provide complete tax receipts along with our appreciation in a timely manner.

Event Name:

Event Organizer:

Contact Phone number:

Total Donations amount enclosed:

Total in cash: Total by Cheque: Total by Credit Card:

Where participants have requested a tax receipt; please enclose a list of the participants full
name, address, telephone humber, amount donated, and email address.

Please note total receipt requests cannot be greater than donation total submitted. As
required by legislation, we comply with the Canada Revenue Agency Guidelines.

O | have enclosed the donations collected as noted above.

Signature: Date:

Please courier or hand deliver this report and all collected donations to:

Epilepsy Ontario
Attention: Special Projects
470 North Rivermede Rd., Unit 15
Concord, ON L3R 8T3
We do not recommend sending cash through the mail system. Please contact Special Projects
Coordinator to make alternate arrangements at 905-738-9431 ext 203.

Tell us about your event!

We would love to share your event success and recognize your volunteer’s efforts with our
donors, clients and the community through our website, e-newsletters, and other communication
material.

Can you provide us with a short summary of your event activities, number of volunteers and
participants that were involved in making your event a success? Please include event
highlights, how you achieved your goals and any other information that you would like to share?
Please include any pictures from the event that can be published. Information can be provided
in the area provided below or emailed to Special Projects Coordinator at
specialprojects@epilepsyontario.org.
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Thank you for all of your efforts in supporting Epilepsy Ontario. Your efforts will allow us to
continue to provide awareness and offer services to individuals living with epilepsy and seizure
disorders across Ontario. We hope that you found the experience fun and fulfilling knowing that
your efforts will make a difference in the lives of many who live with epilepsy every day!



